EMPLOYERS I-

America’s small business insurance specialist®

How to Register for the EMPLOYERS® EACCESS® Policyholder Portal

1. Navigate to employers.com/eaccess.
2. Choose Register as a Policyholder and enter your Policy Number, Federal Tax ID and Effective
date as prompted and then click Next.
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Note that your Policy Number and Effective Date can be found on your invoice as shown below:

SAMPLE INVOICE
Policy Number: ABC 9999999 99 |Invoice Date 01/14/2013
Effective Date: 02/01/2013

EMPLOYER!

EMPLOYERS PREFERRED INS. CO
7110 NORTH FRESNO STREET, SUITE 28
FRESNO, CA 93720-2999

Policy Number
Effective Date 020172013
Expiration Date: 020172014
Cancellation Date

Telephone. 999.999.9999
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3. Enter your contact information as prompted on the screen and then click next.
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4. Enter your email address, create a password and set your security questions as prompted on the

screen and then click next.

- A valid password must meet all of the following conditions:
Security Information . Password must not contain the following character(s): space
Pasaword must be at least 8 character(s) long.

Password must contain at least 1 lowercase letter(s)
Password must contain at least 1 numeric charactens)
. Password must contain at least 1 uppercase letter(s)

. Password must not be one of 6 previous passwords.

. Password must not match or contain user 1D,
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* Confirm Usemame
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5. Lastly, you will need to accept our terms of service in order to complete your registration. Click /
agree to continue.
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6. An email will be sent to the email address you provided. You must confirm your registration by
clicking the link within the email. If you do not confirm your account within 30 minutes of
receipt of the email, you will need to go through the registration process again.

EMPLOYERS

Confirm Your EMPLOYERS® EACCESS®
Account Email Address

Ficase confirm your EACCESS email a0aress by chciong on the following ink

If you G0 Not contirm your account email acdress within 30 minutes of the receipt
of this emad, you will need 10 go through the emall registration process again

Customer
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SIGN UP FOR OURNEWSLETTER

7. After confirming your registration, you will be taken back to the EACCESS log in page. You may
now log in using your newly created username and password.
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